
 
NATIONAL CONTRACTS COMMISSION FORM - 2008/05/06 

NATIONAL CONTRACTS COMMISSION  

VARIATION   FORM 

REQUEST FOR APPROVAL OF VARIATION TO EXISTING CONTRACT 

To Be Completed in Triplicate 

The Completion of all Sections is mandatory 

SECTION A (to be completed by Procuring Entity) 

 

1. SECTOR COMMITTEE HOST: 

J.S.I.F. [   ]     N.W.A. [   ]    P.A.J. [   ]    U.D.C. [   ]         MINISTRY OF EDUCATION [   ]                HEALTH [   ] WATER AND HOUSING [   ] 

2. NAME OF PROCURING ENTITY: 

___________________________________________________________________________________________________________ 

 

3. NAME OF CONTRACT: _______________________________________________________________________________________________________________ 

 

4. CONTRACT TYPE:   GOODS [  ]        SERVICES [  ]          WORKS [  ]  

 

5. NAME OF CONTRACTOR: _____________________________________________________________________________________________________________ 

6. NCC Approval/Meeting Date: __________________________________________________    7. Original Contract Sum: __________________________________ 

 

8. DESCRIPTION OF ORIGINAL CONTRACT ACTIVITY: _______________________________________________________________________________________ 

 

_____________________________________________________________________________________________________________________________________ 

 

_____________________________________________________________________________________________________________________________________ 

 

9.  Original Contract Duration:  ______ ________________________ 10. Actual Contract Start Date:    __________________________________________________    

 

11. Percentage of Contract Executed: (a) Period: ______________________________________ (b) Sum: _____________________________________________

  

12.A. Consultant’s Name: ________________________________________________________________________________________________________________ 

 

12.B. Consultant’s Function & role: ________________________________________________________________________________________________________ 

 

13. Variation Activity                      Contract Amount $  Net Variation (+/-) 

_____________ __________________________                   _____________________ _________________________ 

________________________________________  _____________________ _________________________ 

________________________________________  _____________________ _________________________ 

________________________________________  _____________________ _________________________ 

________________________________________  _____________________ _________________________ 

TOTAL      __________________________ 

 

13A. Status of Variation Works: (a) Started [  ],    (b) Completed [  ], (c) Pending approval [   ] 

 

14. Justification for Variation: 

_______________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________ 

15. Additional Time Required: ______________________________________________________________________________________________________________ 

 

16. Justification for Additional Time: _________________________________________________________________________________________________________ 

   

____________________________________________________________________________________________________________________________________ __ 

  

_______________________________________________________________________________________________________________________________________ 

 

_______________________________________________________________________________________________________________________________________ 

 

 
 
 



 
NATIONAL CONTRACTS COMMISSION FORM – 2008/05/06 

 

17. Nature of Funding and Source, i.e.  GOJ, Loan (to be named), Deferred Financing, Build-Own-Operate etc.: 

_______________________________________________________________________________________________________ 

  

Yes  No 
18 A. Is funding in place?          [  ]  [  ] 

19 B. Other Required Documentation to accompany this Form:  
Permanent Secretary Endorsement letter      [  ]  [  ] 
Report on Variations       [  ]  [  ] 

 

20. Other Comments: 
________________________________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 

 
________________________________________________________________________________________________________ 
 
21.  I hereby certify that the information stated above is true 
 
 
Client Agency/Ministry: ___________________________     ________________________  ______________  

  Name of Authorized Person                    Signature             Date 
 
 

SECTION B (to be completed by Sector Committee) 
 

22. Date Submission was considered: ________________________________________________________ 

 

23. Action Taken:  (a) Accepted   [  ]  (b) Rejected   [  ]   (c) Deferred   [  ] 

 

24. If rejected or deferred, please give details below: 

 

25. Date of Meeting: __________________________ 

 

__________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________ 

26. Comments/Critical Issues examined: 

__________________________________________________________________________________________________________ 

_______________________________________________________________________________________________________________________________________

_____________________________________________________________________________ 

 

27. Chairperson’s signature: ____________________________   Date: __________________ 
 
 

SECTION C (to be completed by NCC)  
 
28. REVIEW BY TECHNICAL SERVICES DIVISION 

 
29. REVIEW BY NATIONAL CONTRACTS COMMISSION 

 
Comments: 

 
Comments: 

 
 

 
 

 
 

 
 

 
Signature:   Date: 

 
Chairman’s Signature:   Date: 
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General Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: Approval will not be given retroactively 
 
 


