NATIONAL CONTRACTS COMMISSION

REGISTER OF PUBLIC SECTOR CONTRACTORS
GRADES 1 -4

APPLICATION FORM

NATIONAL CONTRACTS COMMISSION

THE CONTRACTS SECRETARIAT Type of Application: (please indicate)
OFFICE OF THE CONTRACTOR-GENERAL [ ] New

1" FLOOR, PI0OJ BUILDING

16 OXFORD ROAD [ ] Annual Registration
KINGSTON 5 [ ] Upgrade

Telephone: 929-8560/6466/6460 [ ] Additional Category(ies)

Fax: 929-7335/ 920-8104
Website: www.ncc.gov.jm NCC Registration No.




1. CONTRACTORS MAY APPLY TO BE PLACED IN ONE OR MORE OF THE CATEGORIES/GRADES LISTED IN THE APPENDIX TO THIS FORM.

NATIONAL CONTRACTS COMMISSION

REGISTRATION OF CONTRACTORS GRADES1-4
GENERAL INFORMATION

(THE MAXIMUM NUMBER OF CATEGORIES FOR START UP FIRMS IS (4) FOUR)

2. THE SYSTEM OF CONTRACTOR REGISTRATION COMPRISES FOUR Ahv GRADES C TO Av OF CONTRACTORS AND THIRTY-FOUR Aw Av CATEGORIES
OF WORKS
3. CONTRACTORS WILL BE ASSIGNED TO CATEGORIES AND GRADES DETERMINED BY THE EXTENT TO WHICH THE INFORMATION PROVIDED IN

THEIR APPLICATIONS SATISFY THE CRITERIA SET OUT IN THE APPENDIX FOR PLACEMENT IN PARTICULAR CATEGORIES AND GRADES.

4, CONTRACTORS WHO WISH TO BE INCLUDED ON THE REGISTER MUST SUBMIT THE FOLLOWING DOCUMENTS:

A
B.

E.

* Applicants seeking re-registration, upgrade or additional categories should only submit documents that have expired (e.g. Item D), updated
e.g. (item C), and additional information not previously submitted (e.g. information contained in item E for all new staff). A fully completed

ONE COPY OF THE COMPLETED APPLICATION FORM.

ONE CERTIFIED cOPY OF THE COMPANY REGISTRATION DOCUMENT, I E. CERTIFICATE
OF INCORPORATION, OR CERTIFICATE OF REGISTRATION, WHERE APPLICABLE.

ONE COPY OF THE AUDITED FINANCIAL REPORTS FOR THE LAST THREE YEARS AND
CURRENT IN-HOUSE FINANCIAL STATEMENTS.

ONE CERTIFIED COPY OF A CURRENT TAX COMPLIANCE CERTIFICATE IN THE NAME OF
THE APPLICANT

EVIDENCE OF ACADEMIC AND OTHER QUALIFICATION OF PROFESSIONAL, TECHNICAL AND
SUPERVISORY STAFF; I.E. RESUME AND COPIES OF DEGREES, DIPLOMAS, CERTIFICATES ETC

application form should be submitted in all cases.

5. APPLICATIONS FOR THE SPECIALIST CATEGORIES OF BLASTING A% C AND ELECTRICAL WORKS A% ﬂv WILL ONLY BE CONSIDERED IF A COPY

OF THE RELEVANT LICENCE IS SUBMITTED WITH THE APPLICATION.



10.

11.

12.

13.

14.

15.

MONETARY LIMITS: THE FOLLOWING RESTRICTIONS WILL APPLY:
A. CONTRACTORS WILL NOT BE AWARDED CONTRACTS THAT EXCEED THE MONETARY LIMIT OF THEIR GRADE

B. CONTRACTORS WILL NOT BE AWARDED A GOVERNMENT CONTRACT IF THE NET VALUE OF OUTSTANDING WORK ON CURRENT
CONTRACTS PLUS THE VALUE OF THE NEW CONTRACT EXCEEDS THREE TIMES THE MONETARY LIMIT OF THE GRADE.

THE POLICY OF THE NCC IS TO ENCOURAGE FULL AND OPEN COMPETITION. ACCORDINGLY, ALL REGISTERED PUBLIC SECTOR
CONTRACTORS IN THE APPROPRIATE CATEGORY AND GRADE WILL BE AFFORDED THE OPPORTUNITY TO TENDER ON PUBLIC SECTOR
CONTRACTS. THERE WILL BE PUBLIC ADVERTISEMENTS OF INVITATIONS TO TENDER WHICH WILL INCLUDE DETAILS OF PROJECTS AS WELL
AS THE CATEGORIES AND GRADES OF CONTRACTORS ELIGIBLE TO TENDER.

THE ANNUAL REGISTRATION FEES FOR CONTRACTORS ARE AS FOLLOWS.

GRADES1 & 2 - $60,000.00
GRADE 3 - $30,000.00
GRADE 4 - $5,000.00

THE ABOVE FEES ARE PAYABLE AT ANY BRANCH OF THE BANK OF NOVA SCOTIA USING BANK DEPOSIT VOUCHERS SENT TO SUCCESSFUL
APPLICANTS.

REGARDLESS OF THE NUMBER OF CATEGORIES IN WHICH A CONTRACTOR IS REGISTERED, ONLY ONE ANNUAL FEE WILL BE PAYABLE
CORRESPONDING TO THE HIGHEST GRADE IN WHICH HE IS REGISTERED.

APPLICANTS WHO ARE FOUND ELIGIBLE FOR REGISTRATION WILL BE INVITED TO BECOME FULLY REGISTERED. THIS INVITATION WILL BE
VALID FOR ONE YEAR.

COMPLETED APPLICATION FORMS ARE TO BE RETURNED TO THE FOLLOWING ADDRESS:

NATIONAL CONTRACTS COMMISSION
CONTRACTS SECRETARIAT

OFFICE OF THE CONTRACTOR GENERAL

1*" FLOOR P.1.0.J. BUILDING, 16 OXFORD ROAD
KINGSTON 5

EACH APPLICANT WILL BE ADVISED AS SOON AS POSSIBLE OF THE OUTCOME OF HIS APPLICATION. SUCCESSFUL APPLICANTS WILL BE ISSUED
WITH A CERTIFICATE OF REGISTRATION FOLLOWING RECEIPT OF THE DUPLICATE BANK DEPOSIT VOUCHER INDICATING THAT THE
APPROPRIATE REGISTRATION FEE HAS BEEN PAID.

ENQUIRIES RELATING TO THE REGISTRATION PROCESS SHOULD BE DIRECTED TO THE SECRETARIAT OF THE NATIONAL CONTRACTS
COMMISSION DURING WORKING HOURS OF 8:30-4:00 MONDAY TO THURSDAY & 8:30 — 3:00 FRIDAYS. TELEPHONE NOS. 929-8560, 929-
7536/ 6466.

IF THE INFORMATION PROVIDED BY THE APPLICANT ON WHICH EVALUATION AND AWARD(S) WERE BASED IS FOUND TO BE ERRONEOUS THEN
THE CONTRACTOR(S) SHALL NOT BE REGISTERED, OR IF ALREADY REGISTERED, THE REGISTRATION WILL BE REVOKED.

ALL INFORMATION SUPPLIED IN CONNECTION WITH THIS APPLICATION WILL BE TREATED CONFIDENTIALLY.



Application for Inclusion on the GOVERNMENT OF JAMAICA Register of Public Sector Contractors
Grades1-4

(Application must be completed in black ink using block lettering or typed)

1. What is the Registered Name of the Firm?

What is the legal structure of the Firm?: Sole Proprietorship [ ] Partnership [ ] Limited Liability Company [ |
[ ] Copy of Certificate of Incorporation attached

What is the Registered Address of the Firm?

Street Address

Parish .

Mailing Address Does the Firm Have a Branch Office?
Address Address

Parish Parish

Does the firm have? [ ] Warehouse [ ] Storage [ ] Workshop (please indicate)

Please State Other Methods of Contacting the Firm

Telephone No.: 1) 2) Fax No.
E-Mail:
Contact Persons (Manager/Principal etc.) 1) 2)

NATIONAL CONTRACTS COMMISSION - Contractor Application Form CR - 09/2008 Page 1



PLEASE INDICATE METHOD OF RECEIVING CERTIFICATE OF REGISTRATION BY TICKING THE APPROPRIATE BOX: [ |HOLD [ ] MAIL

2. How many years has the Firm been operating as a contractor?

Under its present name?

What was the Date of Registration? Year/Month/Day:

Under any other name? Please state the other name:

3. Who are the Owners/Principals?: 1) 2)
3) 4)
5) 6)
4, Please State the Directors/Managers of the Firm:
1) Name: Position:
2) Name: Position:
3) Name: Position:
4) Name: Position:
5) Name: Position:

NATIONAL CONTRACTS COMMISSION - Contractor Application Form CR - 09/2008

Page 2











































































